PROGRESS NOTICES
HIGH SCHOOL TEACHER INSTRUCTIONS

Choose a course on the drop down menu.
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Right Click with mouse in the green area under the Grade column. You will get this window.
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You will not see any difference on the screen.

Revised J. Kimball 10/07/10



ADD COMMENTSTO A
STUDENT’S PROGRESS GRADE

-1 3] Instruction

Go to Grading Task 4 Attendance
\ i Gradebook

e Y Grading By Task

[®Y Grading By Student
Roster

_—— . -

Choose the correct course

—
vear [10-11 ¥ Sehool [ ——_IscrooL »| section [01) 3422 PHY SCEN 8 |

Ensure you are in the right grading task: Term and Progress Grade
[ArGrading By Task [

Flease Select ATask | = |

T
T1 - Academic Warning
T1 - Citzenship Grade

You may choose a canned comment by clicking on the paper symbol.

[rear [c =] ﬁ@ . ‘

Revised J. Kimball 10/07/10



You may choose as many comments as you would like. When done choose Update Comment
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[+ &: Needs improvement in accepting responsibility
[¥ 4: Needs improvement in following directions
[T 5: Meeds improvement in having a resgectful attitude

[T 2: Needsz improvement in obgepding clazsroom rules ;I

Update Comment | Cancel |

The comments will appear in the comments column. Due to the size limitation on the report
card, only the first three comments will be printed on the report card which will be sent to the
student’s home. However, all comments will show on the Parent/Student Portal.
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improwvement in following directions.
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Choose Save when done.

To remove a comment choose the x symbol and all comments will be removed.
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