PROCUREMENT OPTIONS AND DOLLAR LIMITS

PROCUREMENT OPTIONS

PURCHASE REQUISITION (PR) – All Products and services must be encumbered through BiTech as a Purchase Requisition.  Once the purchase request has final approval, it becomes a purchase order
BLANKET ORDERS (BPO) –  Blanket Orders are entered for contracted office supply and classroom supply only. Each invoice must reference the blanket purchase order number.  

DOLLAR LIMITS

1)
Requisitions/Purchase Order Contracts that exceed $10,000 may require two written quotations from two suppliers who are capable of performing the contract.  
2) Requisitions/Purchase Order Contracts that exceed $25,000 may require formal bidding and approval by the Board of Trustees.  
*****Check our Product Catalog for products and services that are already under contract*****
